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The Janeway Children’s Hospital Foundation has a standard fundraising procedure for those that wish to
fundraise for the Janeway. As we all know, fundraising plays a pivotal role in helping to support and
advance the care provided to our Janeway kids. The Janeway Foundation has a long-standing structure for
our fundraising efforts to ensure our community fundraising efforts are done in an effective and
transparent way. We appreciate that well-intentioned folks wish to contribute to the Janeway, and hope
to make this process easy, while maintaining public trust in the fundraising process and in the Janeway
Foundation.

This procedure is standard for one-time initiatives anticipated to raise in excess of $100 for the Janeway.
Ideally all activities will adhere to this process, however it is understood that some situations will fall
outside this requirement, for example lemonade stands and cookie sales operated by young children,
weekly jeans days operated by registered partners, ongoing initiatives operated by companies that are
registered to fundraise for the Janeway Foundation, etc.

Fundraising Procedure:

1. Identification of Fundraising Goals, and the Consent of the Janeway:

e C(Clearly define the purpose of the fundraising campaign.

e Contact the Janeway Foundation directly to obtain written consent to proceed under the
Janeway Foundation brand.

e A Janeway Foundation representative will guide you during the fundraising process to
ensure that all necessary steps are taken, dependant on the type of event, to maintain
transparency with the public and help to achieve your fundraising goal. They will provide
you with support and materials to help you fundraise.

2. Compliance and Legal Requirements:
e You must ensure compliance with all relevant laws and regulations related to your specific
fundraising activities.
e You must obtain necessary permits and licenses for fundraising events, as applicable. The
Janeway Foundation can assist with this.

3. Financial Management:
e Maintain financial records during the fundraising process.
e Determine the percentage or portion of the proceeds you intend to be given to the
Janeway Foundation and ensure this is communicated to donors/participants.
e Know the proper rules of tax receipting in compliance with the Canada Revenue Agency
and the Janeway Foundation and be prepared to share those with participants.
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4. Use of the Janeway Brand and Logo:
e You must obtain the written approval of the Janeway Foundation, prior to marketing your
fundraiser, if the Janeway or Janeway Foundation name, brand and/or logo are being used
in your campaign. You will be provided with an “in support of” logo that you may use.

The Janeway Foundation name, brand and logo are the property of the Janeway Foundation. Any
unauthorized use of the name, brand and logo in fundraising, or otherwise, is strictly prohibited. It is of
the utmost importance to the Janeway to ensure transparency with the community in fundraising efforts,
and that all funds raised under the Janeway Foundation name, brand and/or logo, are used to support the
work of the Janeway Foundation.

The Janeway Foundation wishes to thank the community for all gifts, monetary or otherwise. The
community members that support fundraising initiatives want to know that their support has been put to
work quickly. To ensure that the Foundation can allocate these gifts in a timely fashion, we kindly ask that
financial records are maintained and recorded for all fundraising activity and that funds are remitted to
the Janeway Foundation as quickly as possible. If tax receipts are required, a quick turnaround is preferred
by donors.

If you have already commenced fundraising for the Janeway prior to seeking our written consent, we ask
that you please reach out to your fundraising contact, or as noted below, so that we are able to discuss
your fundraising goal with you, efforts that have been taken to date, and how we may work together to
achieve your fundraising objective.

The dedication and support of the community in fundraising with, and for, the Janeway Foundation is
integral to the continued care of our kids. Together, we can continue to make a meaningful difference in
the lives of those we serve.

To begin fundraising today, please contact The Janeway Foundation at 709-777-4640, or
Janeway.Foundation@easternhealth.ca.

Thank you for all you do for all our kids!
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